
Protocol for dealing with 
Petitions at Full Council meetings 

Appendix A 

APPROACH TO DEALING WITH PETITIONS AT FULL COUNCIL MEETINGS 

a. Where a Petition contains more than 2,500 signatures, the Council’s Constitution 

provides for the matter to be debated by Full Council. 

 

b. Full Council will endeavour to consider the Petition at its next scheduled meeting, 

although on some occasions this may not be possible and consideration will then take 

place at the following scheduled meeting. 

 

c. The relevant Cabinet Member, or nominated substitute, will be in attendance at the Full 

Council meeting. 

 

d. The lead Petitioners will be given up to five minutes to present the Petition. The Petition 

will then be considered by Councillors for a maximum of a further 40 minutes, of which 

up to five minutes will be specifically allocated to the Cabinet Member for his or her 

response. Broad timings are detailed in the diagram at the end of this section but they 

are provided as guidelines – management of the debate is ultimately at the Mayor’s 

discretion. 

 

Detailed procedure: 

 

(i) Democratic Support will have already invited representatives of the Petitioners 

(lead Petitioner and a further Petitioner to be referred to as the Second Petitioner) 

to attend the meeting and to give oral evidence to Full Council. Petitioners may 

also provide written evidence in support of their Petition. Full Council’s role is to 

ensure that appropriate action is taken in respect of each admissible Petition. 

 

(ii) A report on the details of the Petition, including background details and comments 

from the appropriate service, will have been circulated to Councillors, as part of 

their Council papers, together with a copy of the Petition; a copy of the report will 

also have been provided to the lead and second Petitioners. 

 

(iii) Petitioners may nominate someone else, including a Councillor, to speak and 

present the Petition on their behalf. In the absence of the Petitioners, or a 

representative to speak on their behalf, Council will consider the matter anyway in 

accordance with this process. 

 

(iv) Where Petitioners are present, the lead and second Petitioners will be seated near 

to the public gallery. At the appropriate juncture, the lead and second Petitioners 

will be shown to a seat at the front of the Council Chamber. 
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(v) The Petition will be considered as the first item of substantive business following 

consideration of formal Council business i.e. following consideration of Apologies 

for Absence, Declarations of Interest, Minutes and Mayor’s Communications. 

 

(vi) The Mayor will announce that the Petition will be considered as the next item of 

business, upon which a time limit of 45 minutes shall apply. This time limit includes 

five minutes for the lead or second Petitioner, but not both, to present the Petition.  

 

(vii) The Mayor will invite the relevant Cabinet Member to respond to the Petition and 

propose a motion in light of the Petition for Council to consider. The Cabinet 

Member has up to five minutes for his or her response, including proposal of a 

motion. The motion should be based upon one of the four options open to the 

Council for its response to a Petition: 

 

(a) decide to take the action the Petition requests 

 

(b) decide not to take the action requested 

 

(c) decide to commission further investigation into the matter, for example by 

a relevant Cabinet meeting, or 

 

(d) where the issue is one on which the Cabinet is required to make the final 

decision, Council must decide whether to make recommendations to 

Cabinet to inform that decision. 

 

(viii) The Mayor will ask if there is a seconder for the motion. 

 

(ix) The Mayor will invite Councillors to debate the motion, which may include asking 

questions of the Cabinet Member. Normal rules of debate with regard to 

amendments are suspended during consideration of a Petition. Any speaker is 

limited to a maximum of three minutes. 

  

(x) At the conclusion of the general debate, the Mayor will ask the lead or second 

Petitioners to ask up to three questions of the Cabinet Member. The questions 

must all be raised at the same time. 

 

(xi) The Cabinet Member will have up to five minutes to respond to any questions 

raised. The Cabinet Member may recommend an amendment to their original 

motion based on the debate and consideration of the issues. 

  



Protocol for dealing with 
Petitions at Full Council meetings 

 

(xii) At the conclusion of consideration of the item, the Mayor will ask Council to vote 

on the motion proposed by the Cabinet Member. In the event that the motion is 

not passed, an alternative motion will be proposed and seconded, based on the 

options detailed in (vii) above. Votes on a second or any subsequent motion will 

be taken immediately without any further debate. 

 

(xiii) Following approval of a motion, the Mayor will explain the outcome of the debate 

to the Petitioners and thank them for their attendance. At this point the lead and 

second Petitioners will be asked if they wish to either leave the meeting or, if not, 

return to their seats in the public gallery. 

 

(xiv) The lead and second Petitioners will receive written confirmation of Full Council’s 

decision. This confirmation will also be published on the Council’s website. 
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PETITIONS PROTOCOL FLOW DIAGRAM 
 
Timescale* 
 

 Activity  Notes 

5 minutes  The lead or second 
petitioner presents the 

Petition 

 The petitioners may nominate 
someone (including a 

Councillor) to speak on their 
behalf. 

  
 

   

5 minutes  Cabinet Member responds 
to Petition and proposes 

motion 
 

 The Cabinet Member will offer 
a response to the Petition and 

may ask questions of 
clarification of the Petitioners. 

 
 

    

20 minutes  Councillors participate in 
debate or ask questions of 

the Cabinet Member 
 

 Normal debate rules do not 
apply in terms of 

amendments. Three minutes 
maximum per speaker. 

 
 

    

3 minutes 
 

 Petitioner able to ask three 
questions of the Cabinet 

Member 
 

 All three questions to be 
raised at the same time. 

  
 

   

5 minutes  Cabinet Member to respond 
to any questions 

 

  

  
 

   

  The Mayor asks Council to 
vote on the Petition 

 

  

  
 

   

  The Mayor explains the 
outcome of the debate to 

the Petitioners 
 

  

  
 

   

  The lead and second 
Petitioner receive written 
confirmation of Council’s 

decision 

 This will normally be sent 
within 14 days of the meeting 

*Timings are provided as a guideline. Exact timings are at the discretion of the Mayor. 


